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MaTEeMaTHYECKUX METOOB U ITU(PPOBBIX TEXHOJIOTHIMA

3asenyrommuii kadeapoir A.B. Poguonos



1. Henu n3y4yeHus1 1M CUMILINHBI

Henstmu ocBoenust ucuuIuinHbl « M HbOpMamoHHbIE TEXHOIOTUN SABIISIOTCS
- (hopmupoBaHue y CTyZeHTa PyHAaAMEHTa COBPEMEHHON MH(DOPMAITMOHHON KYJIbTYPHI;
- o0ecnedyeHHe YCTOMUYMBBIX HaBBIKOB paboThl Ha mnepcoHanbHOM KkommbioTepe (IIK) c
UCTIOJIb30BAHUEM COBPEMEHHBIX HHPOPMALMOHHBIX TEXHOJIOTUI B IPUKIIAHON 1EATEILHOCTH;
- 00y4YeHHE CTYJIEHTOB OCHOBaM COBPEMEHHOW METOJIOJIOTMH HCIIOJIb30BAHUS KOMITBIOTEPHBIX
UH(POPMALIMOHHBIX TEXHOJOTHH M TPAKTHYECKOW peaau3allid HMX OCHOBHBIX 3JIEMEHTOB C
ucnonszoBanueM 1K u nporpaMMHBIX MPOAYKTOB OOIIETO Ha3HAYEHUSI.

2. IlepevyeHb MJIaHMPYeMBbIX pPe3yJIbTATOB 00y4YeHHs N0 JUCHHUIINHE (MOAYJII0),
COOTHECEHHBIX € IJIAHUPYEMBbIMHU Pe3yJIbTATAMH 0CBOCHHS 00pa30BaTeJbHOI MPOrpaMMbl

Komnerenuuu odyuarierocsi, opmupyembie B pe3yJibTaTe 0CBOCHUS

JUCHMUILINHBI
Kon
KOMIIETEHIIUH I10 KomMnerenmus
®I'OC BO
OIIK-5 Crioco0eH K OCyIIEeCTBICHHUIO BHWp?OpFaHHSaHHOHHBIX U
MCKBCIOMCTBCHHBIX KOMMYHI/IKaHI/II/I

CTpyKTypa KOMNIETCHIIHH

Komnerennus ®opmupyemsbie 3YHbl

3. 3HaTh METO/Ibl U CPECTBA OCYLIECTBICHUS MTOTYUEHHUS,
XpaHeHHs, 00padOoTKN MHPOPMAITUH, OCOOCHHOCTH
MCTIOJIb30BAHUSI KOMITBIOTEPHOM TEXHUKHU, IPOTPAMMHO-
MH(POPMAIIMOHHBIX CHCTEM, KOMIIBIOTEPHBIX CETEH B
npolecce KOMMYHUKALIUU.

3. 3HaTh 0cOOEHHOCTH 00ecreYeHUs
BHYTPUOPTaHU3allMOHHOM U MEKBEIOMCTBEHHOM
NOKYMEHTAaIue B cepe TAMOKEHHOTO JieIa,
roCyJapCTBEHHBIX OPraHOB, OPraHU3AIMH U OTAEIbHBIX

rpakaaH
OI1K-5 Cnocoben k Y. YMeTh ocyIecTBIATE 0OMEeH HHpopMaLuei B HyTpH
OCYIIECTBICHHIO OpraHu3aIii; 00ecreunBaTh MEKBEIOMCTEHHBIE
BHYTPUOPTaHU3allMOHHBIX U KOMMYHHUKATHBHbIE ITPOLIECCHI.
MEKBEJIOMCTBEHHBIX Y. YMeTh NPUMEHSATh METOJIBI U CPE/ICTBA OCYIIECTBICHHS
KOMMYHHKaIMH MOJIy4eHHUs1, XpaHEeHus1, 00paboTKu nH(popMaIuy,

0COOEHHOCTH HCITOJIb30BAHHS KOMITBIOTEPHON TEXHHUKH,
[POTrPaMMHO-UH(OPMAIIMOHHBIX CUCTEM, KOMITBIOTEPHBIX
CceTell B MPOIeCCe KOMMYHUKAIUH.

H. Brnaseer HaBbIKaMH OCYIIECTBICHUSI KOMMYHHUKALIUH KaK
BHYTPH OPTaHU3AIMHU TaK U HA MEKBEOCTBEHHOM YPOBHE
H. Brnasets MeTO1aMu M CPEICTBAMHU TOTYUYEHUS, XPAHEHUS,
00paboTKy HHGOpPMaIIMU KaK BHYTPU OpraHU3aIMK TaK U IO
MEKBEJIOMCTBEHHBIM KOMMYHUKAIUSIM, HaBBIKAMU
MCTIOJTB30BaHUST KOMITBIOTEPHOUW TEXHUKH, IIPOTPAMMHO-
MH(POPMAIIMOHHBIX CHCTEM, KOMIIBIOTEPHBIX CeTel

3. MecTo qucuunJnHbl (MOIyJisl) B CTPYKTYpe 00pa3oBaTeibHOI MPOrpaMMbl



[IpunagiexxHOCTh BJIOK 1 JUCHUIUIMHBI (MOIVYJIN):
O0s3aTebHas YacTh.

JIMCUUIIIMHBI, UCTHOJB3YIOIINE 3HAHMS, YMEHHS, HABBIKH, MOJIYYCHHbIC MPU HU3YYCHHUU
nanHoi: "ToBapoBemeHue | OJKcIepTHU3a B TaMOxeHHOM jene", "®duHaHCHl W (HUHAHCHI
npeanpustuii”, "MHpopMannonHble TaMokeHHbIE TexHoJoruu", "CHCTEMHOE U KPHUTUYECKOE

MBIIIeHue"

JAUCHUITIINHBI -

4. O0beM QUCHUNIMHBI (MOAYJISA) B 32a4€THBIX €IMHULAX C YKa3aHHEM KOJIMYeCTBa
aKajgeMHYecKHX YacoB, BblJIeJIEHHbIX HA KOHTAKTHYIO padoTy 00yuyaomuxcsi ¢
npenojaasaresieM (110 BUAaM y4eOHbIX 3aHATHII) U HA CAMOCTOSITEJILHYIO Pa0doTy
o0yJaromuxcs

OO01mmast Tpy1I0eMKOCTh TUCIUIUTHHBI COCTaBIsIeT 3 3a4. eA.,108 gacos.

Bun yuebnoit paboTbl

KommuecTtBo yacos

KomnyectBo yacos

(ouynas ®O) (3aounas ®O)
KonTaktHasi(ayauropHasi) pabota
Jlexuun 0 0
ITpakTuueckue (cem, 1a0.) 3aHATUS 28 10
CamocTosTenbpHas paboTa, BKII0Yast MOATOTOBKY K R0 03
DK3aMEHAM U 3a4eTaM
Bcero yacos 108 108

5. Conep:kanne IUCHUIIMHBI (MOIYJIfA), CTPYKTYPUPOBAHHOE MO TeMaM (pa3jiesiaMm) ¢
YKa3aHHeM OTBEJCHHOI0 HA HUX KOJIMYeCTBA aKaJeMUYeCKHX YaCOB U BUI0B Y4eOHBIX
3aHATHH

5.1. Conep:xanue pa3ie10B M CHUILTHHBI

3aounas popma o0yuenus

Camo-
CTOAT.
pao.

Cemunap
Jlabopar.
IIpakTHy.

B unTepa-
KTHBHOH

dopme

®opMbl TEKYILLET0
KOHTPOJIA
yCIEeBaeMOCTH

Jlek-
107001

Ceme-
cTp

Paznen u rema
JTUCIHUTLINHBI

OCHOBHBIE TTOHSTHUSA

1 |[uHbOpPMAIIMOHHBIX
TEXHOJIOTHH.
Beenenue B
H(OpMalOHHbIE
TCXHOJIOTHH.
OxoHHBII nuHTEpDeEiic
'Windows. Pabora ¢
(haiiaMu ¥ TTarkamMu
TexHu4eckue u
[MPOTpaMMHBIE CPEJICTBA
peanu3anuu
MH(pOpPMaITMOHHBIX
[POIIECCOB.

11 3aganue 1.

1.1 11 1

1.2 11 1 Tect 1.

11 3amura pedepara

BHyTpuopranusaioHHas

CTpYKTypa u
Kkiaccudukanus OBM

2.1 11

AnmnapaTHoe

2.2
oOecrieueHne

11 1




Ne
n/n

Pa3nen u tema
JTUCIHUILINHBI

CeMme-
CTp

Camo-
CTOST.
pao.

Cemunap
Jladopar.
IIpakTny.

Jlek-
119707

B unTepa-
KTHBHOH

¢opme

DopMbI TEKYILIIETO
KOHTPOJIA
ycleBaeMoCTH

rnepcoHasibHbIX DBM

2.3

OO01mas XxapakTepuCTHKa
[IpOrpaMMHOI0
oOecrieuenus DBM.

11

2.4

CucreMHoOe
[IPOrPaMMHOE
o0ecneuenue DBM.

11

OducHoe mporpaMMHOE
oOecrieueHue.

11

3.1

Pa3paboTka TEeKCTOBBIX
ITOKYMEHTOB.

11

26

Tect 2.. 3aganue 2..
3amanue 3.

3.2

Ocy1ecTBiieHHE
DKOHOMHUYECKHX
[pacdeToB B AJICKTPOHHBIX
TabJIIax.

11

26

Tect 3.. 3aganue 4..
3amanue 5.

TenexkoMMyHUKalUK
OBM.

11

3agaHue 6.

4.1

PO KOMITBIOTEPHBIX
cereil © IHTEepHET B B
cdepe TaMOKEHHOTO
nena

11

NTOI'O

10 98

Ounas ¢popma o0y4eHus

Ne
n/n

Pa3nen u tema
JTUCIHUTIIINHBI

Ceme-
cTp

Cawmo-
CTOAT.
pao.

Cemunap
Jlabopar.
IIpakTHy.

Jlek-
107001

B unTepa-
KTHBHOH

dopme

®opMbl TEKYILLET0
KOHTPOJIA
yCleBaeMOCTH

OCHOBHBIE TOHATUA
WH()OpPMaIMOHHBIX
TEXHOJIOTUN

11

3amanue 1. OCHOBEI
pabotsl B Windows

1.1

BBeneune B
WH(MOpMaIMOHHbBIE
TEXHOJIOTUH

11

1.2

OkoHHBII nHTEpdeEiic
Windows. Pabora c
daitnamu ¥ nankamu

11

TexHudeckue u
[IpOrpaMMHBIE CPEJICTBA
peanu3anuu
1H(OpPMaLlMOHHBIX
[IPOLECCOB

11

Tect 1. OC
Windows. 3amura

pedepara

2.1

ApXUTEKTypa U
kiaccugukanus 9BM

11

2.2

AnmnapaTHoe
obecrieueHne
rnepcoHagbHbIX DBM

11

2.3

OO01ast XxapakTepuCTHKa
IPOTrPaMMHOTO

o0Oecneuenus DBM

11




e Pasien 1 Tema Cente-| Tek- Cemunap| Camo- B HHTepa- DopMbI TEKYIIETO
Jlabopar.| cTOAT. | KTUBHOM KOHTPOJIA
n/n JUCHMILINHBI CTp | Hum
IIpakTnu., pao6. ¢opme yCneBaeMoCTH
CucreMHOE
2.4 [mporpaMMHOe 11 6
oOecnecucHrne DBM
Tecr 3.
«IIpoBenenue
9KOHOMMYECKHX
pacyeToB B
Microsoft Excel».
Tect 2.
«ITonroTroBka
TEKCTOBBIX
JIOKYMEHTOB B
Microsoft Word».
3amanue 4.
Brmonaenne
OducHoe mporpaMMHOE
3 11 pacyeToB, CO3/1aHNE
oOecIreucHue
nuarpamMm B MS
Excel. 3aganue 5.
O0paboTka TadJunIl
dopmara «CrrcoK»
B MS Excel.
3ananue 2. [Ipsamoe
dbopmatrpoBaHue B
MS Word.. 3amanue
3. Paborac
OOJIBIIINM
JTOKyMEHTOM B MS
Word.
31 Pa3paboTka TEKCTOBBIX 1 10 16
JTOKYMEHTOB
DKOHOMHUYECKUE
3.2 |pacyeTsl B 2JIeKTpOHHBIX | 11 10 16
Ta0IMIIax
3aganue 6. OCHOBEI
4 ['moGanbHbIe ceTi OBM | 11
pabotsl B Internet
41 KoMnbroTepHbI€ CETH U 1 ) 12
HTEepHET
HUTOI'O 28 80
5.2. JIeKuMOHHBIE 3aHATHS, UX COJEePKAHUE

5.3. Cemunapckue, NpakKTH4YeCKHE, J1a00paTOPHbIE 3aHATHS, X COAePIKaHUe

No pazpena u

TCMBI

Copneprxanue U GopMbl IPOBEICHHS

PaboTa ¢ daitnoBoii cucremoit OC Windows. KonupoBanue u nepemMenieHme

1 00wbekToB. [Iporpamma [IpoBoguuk. Coznanue sipiabikoB. Pabora ¢ maHemnbio

yapasnenus. WordPad, bioknot, Kanskymnsitop, Paint.




Ne paznena u
TEMbI

Copneprxanue U GopMbl IPOBEICHHS

2

Apxutektypa u kinaccudukanus IBM. Knaccudukamus 9BM. OcHoBHBIE
ycrpoiictBa DBM. Ilepudepuiinbie ycTpoiicTsa.

OO0mas xapakTepucTuka nporpaMmmaoro ooecnedenuss OBM. Ionstue
uHTEepdeiica noap30BaTeNs, HHANBUAYAIbHbIE HACTPOWKH — PETUOHAIBHbIC
CTaHIapThI.

Daiinosas cucrema OC Windows. Hactpoiiku nporpammsl [IpoBogauk. Turmst
¢aiinoB, mojgHoe UM ¢aiiia, cBoicTBa ¢aiiiaa. OCHOBHBIEC oneparuu ¢ Ganiamu.
| pynnoBeie onepanuu.

Pa3paboTka TeKCTOBBIX JOKYMEHTOB. HacTpoiika nmpunosxenusi, ero untepdeiic.
JJIeMeHTHI JOKyMeHTa. BBOJ] CHMBOJIOB M ()parMeHTOB IOKYMEHTA.

Pa3paboTka TeKCTOBBIX JOKYMEHTOB. Bunbl hopmarupoBanus texcta. [Ipsimoe u
cTriIMBOE (hopMaTHPOBAHUE.

Pa3paboTka KOMITJIEKCHBIX TEKCTOBBIX JTOKYMEHTOB. MIITIOCTpaluu B JOKYMEHTE:
co3/laHue B TEKCTE (hopMyI1, OJIOK — CXEM.

Pa3paboTka KOMIUIEKCHBIX TEKCTOBBIX JOKYMEeHTOB. Pabora ¢ Tabnumamu B
TEKCTOBOM JIOKYMeHTe. Bpriuncienus B Tabauax.

PaboTa ¢ MHOTOCTpaHMYHBIM JOKYMEHTOM. [loAroToBKa MakeTa 6OIBIIOTO
TOKyMeHTa 1 ero oopmienue no riaaBam. Mcenons3osanue cruneid. CHocku,
[IEPEKPECTHBIE CCBUIKH, CIIMCKH, aBTOCOOMPAaEMOE OIJIaBJICHUE.

JnexTpoHHbIe Tabaubl. Oco6eHHOCTH UHTEpdelica mporpaMmbl. BBoJI 1aHHBIX,
aBTOMaTH3aus BBojaa. [Ipocreitmue pacuérsl. Konuposanue hopmy:. Tumst
CCBUIOK (OTHOCHUTEJIbHBIE, A0COIIOTHBIE, CMELIIAHHbIE, BHEILIHUE) Ha AYEHKH
Ta0JIMIEI B popMyrnax.

JeKTpoHHbIEe TabauIbl. BcTpoeHHbIe (QyHKIMM, MX CHHTAKCUC U TEXHOJIOTHS
npuMmeHeHus. [IpoektupoBanue (OpMyJIbHBIX BBIPAKEHUI Ha MpUMepax padboThI ¢
MaTeMaTHYECKUMH (PYHKITUSIMH.

['padmueckas Buzyanusanus faHHbIX. Tumnbl tuarpamm. [loctpoenue nuarpamm.
Pelenue 3a1a4 o BapyuaHTam.

DKOHOMHYECKHUE PacUeThl B DJIEKTPOHHBIX Ta0Onumax. [IpaBuna co3manus Tadiumil
CIIUCKOBOM CTPYKTYpbl. OCHOBHBIE ONEpaIliy CO CIIUCKAaMU: COPTHPOBKA,
OIpesiesIEHUE UTOTOB.

JKOHOMUYECKHE PACUEThI B AJIEKTPOHHBIX Tabauax. OCHOBHbIE ONEepaluy co
crnucKkaMu: GuiIbTpausl.

Komnbrotepusle cetn 1 Mateprer. Ciny:x6s1 MuTepHEeTa. [Tonck nudopmarum.

6. (I)OH}] OLHCHOYHBIX CpPEaACTB AJd IIPOBCACHUA HpOMe)KyTO‘lHOﬁ arrecranuuum 1o
AUCHHUILINHE (MOJHBIH TEKCT MPUBEAEH B MPUJIOKeHNH K pado4eil mporpamme)

6.1. Tekyumuii KOHTPOJIb

KOHTPOHLHBIB 3aJaHUA UJIN
HHbIC MaTepHaJIbl, Onucanue
3T3Hbl HeOﬁXO}]l/lele JJISl OLIeHKH HOKAZATETCH H
3HAHUH, yMeHMii, HABBIKOB
(OPMMPOBANIS |y (3VHur: A — Jpurepuen
No | KOMIETCHIHH dbopMHpyeMBIX (3 1...3.n JeSITeLHOCTH, b .
- (Tema u3 pMupy N et XAPAKTEPU3YIOUNX dTanbl | | o eTCHII HA
H/H paﬁoqeﬁ KOMIIETCHIIMH y.l .. ‘y.n, dopmuposanus Pa3JIMYHBIX 3TaNax ux|
no ®I'oC BO H.1...H Il) KoMIeTeHIHii B pouecce (dopmuposanus,
IporpamMMel cheeem 0CBOEHHUsI 00pa30BaTe/ILHOI OTMCAHNE MIxaT
JMCIUTITHHBI) HporpaMMbI oueHuBanus (o 100-
(Hanvienosanne 06a/IIbHOI mIKaIe)
OLEHOYHOI'0 CPeICTBA)
1 |1. OcHOBHBIC OI1K-5 3.3HaTh ocobeHHOCTH  |[3agaHue 1. OCHOBBI TlomHOCTBIO




KOHTpOJ’leble 3aJaHUA WIH
HHbIC MaTepHaJbl,

Heo0XoauMbIe 1Sl OLeHKH Onucanue
OTansl on AL ort nokasareJiei n
MUDOBAHUS . 3HaAHHH, ymemm, HaBBbLIKOB Kpl/lTepl/leB
¢dopmup . Iepeuenn (3YHLI. H (WIK) onbITa
N KOMIIETCHII NN 3.1...3 JIeATeJIbHOCTH OUCHHBAHM
e (popmupyembix ( .d...2.n, i KOMIeTeHIuii Ha
(Tema u3 - XapaKTepH3YIOIHUX ITANbI
H/II o KOMIIeTeHII UM Y.l . .Y.n dopmupoBaHus PA3JIMYHBIX dTanax ux
paGoueii ? PMHPC ¢dopmupoBanus,
no ®I'OC BO H.1...H ll) KOMIIeTeHIHii B Tipoiecce
IIpOI‘paMMbI oL oee . o OIMUCaHHUEe IIKAJ
0CBOEHHSI 00pa30BaTeILHOI 100
AUCHUILTIHHBI) - ouenupanus (1o 100-
0aJIIBHOI 1IKaJIe)
(HaumenoBanue
OLIECHOYHOI0 CPEACTBA)
MMOHATUS 00eceueHus padotel B Windows BBIIIOJIHEHHOE
MH(POPMAIIMOHHBIX BHYTPUOPTAaHU3ALUOHH 3aJaHue — 5
TEXHOJIOTUM ol 1 0aJlIOB, YACTHYIHO
MEKBEIOMCTBEHHOM BBIIIOJIHEHHOE
TOKyMEHTalueil B 3aJJaHue — OIS
chepe TAMOKCHHOTO MIPaBUJILHO
nena, Tocy1apCTBEHHBIX BBIIIOJTHCHHBIX
OpraHoB, OpraHU3aLH 3amaHui * 5
1 OTACIHHBIX TPaKIaH 6aos. (5)
Y. VYMeTh 0CylecTBITh
oOMeH nHpopManueii B
HYTpU OpPraHU3AIINH;
00ecrieunBaTh
MEKBEIOMCTCHHEIC
KOMMYHUKATHUBHBIE
[IPOIIECCHI.
H.BnaneeT HaBeIkaMu
OCYILLECTBIICHUS
KOMMYHUKALUH KaKk
BHYTPU OpraHU3alu1
TaK U Ha
MEKBEIOCTBEHHOM
YpOBHE
8 6asmoB -
HaWJIeHO U
MIpeICTaBICHO
JIOCTaTOYHOE
3.3HaTh 0COOEHHOCTHU
KOJIMYECTBO
obOecreueHust N
aKTyaJIbHOM
2. TexHu4ueckue u BHYTPUOPTaHU3AIMIOHH
. nHpopmanuu mo
[IpOrpaMMHBbIE ol 1 3amura pedepara
cpelncTBa MEKBEIOMCTBEHHOM Yacts pedepata o Teme, 5 Galnos -
2 [P OIIK-5 . peoep wHpOpMALUs
[peanu3anuu TOKyMEHTalueil B [IPOrPaMMHOM HaiiteHa He
MH(POPMAIIMOHHBIX cepe TAMOXKEHHOTO  |00SCIIEYCHUH IO TEME
[IPOLIECCOB I1eJ1a, TOCyJapCTBEHHBIX aKTyaIbHA M
b 0 ra;{OB }(; rﬁﬂnsaunn HE B TOJIHOM
P » OP 00néMe, 0 OamIoB
1 OTJICIBHBIX TPAKIAH o
- HaliIeHHas
nHpOpManus He
COOTBETCTBYET
TeMe pedeparta (8)
3.3HaTh OCOOEHHOCTH 7 OaioB -
oOecIieueHus HaMIEHOo U
BHYTPUOPTraHU3aLUOHH MIpeICTaBICHO
ol 1 JI0OCTaTOYHOE
MEKBEIOMCTBEHHOM 3amura pedepara KOJIMYECTBO
3 OITK-5 TOKyMEHTalel B Yactp pedepara 06 aKTyanbHOU
cepe TAMOXKEHHOTO  [alITapaTHOM HHPOPMALIUH 110

nena, ToCy1apCTBEHHBIX
OpTraHOB, OPTaHU3AINN
1 OTAEIBHBIX TPaKIaH
Y.YMeTb npuMeHsITh
METOJIBI M CPEJICTBA

o0ecIIeueHur 110 TEME

TeMe, 4 Oamna -
uH(pOpMAIHS
HaleHa He
aKTyaJIbHAs WITH
HE B TIOJTHOM




Kom‘pom,m,le 3aJaHUA WIH
HHbIC MaTepHaJbl,

Onucanune
3Taﬂbl HeOﬁXOHl/lMLle JJISE OIICHKH HokazaTeeii u
MIDOBAHMS 3HAHUH, yMeHH i1, HABBIKOB KDHTEDHEB
¢dopmupo " Iepeyenn (3yHbI: o (WJIM) ONbITA purep
KOMIIETCHIIUH JesITeTbHOCTH. OMCHHBAHII
Ne ¢opmupyembIx (3.1 .o .3.“, > KOMIETeHIMIA Ha
(Tema u3 - XapaKTepH3YIOIHUX ITANbI
H/H . KOMIEeTEeHIUH Y.l .. .Y.n q)OpMMpOBaHlHl PA3JIUYHBIX dTANmax uxX
paboueii K . ¢dopmuporanus,
no ®I'OC BO H.1...H ll) KOMIIeTeHIHii B Tipoiecce
IIpOI‘paMMbI oelloce . .~ ONMHCAaHHE IKAJ
0CBOEHHSI 00pa30BaTeILHOI 100
JUCUMILIHHBI) - ouenuBans (o 100-
0aJIIBHOI 1IKaJIe)
(HaumenoBanue
OLIECHOYHOI0 CPEACTBA)
OCYIIECTBICHHS 00BEMe, 0 O6astoB
[TOJTyYCHHSI, XPAHCHUS, - HaliieHHAas
00paboTKu nHdopmanus He
WH(pOpMaIUH, COOTBETCTBYET
0COOCHHOCTH Teme pedepata (7)
HMCII0Ib30BaAHUS
KOMITBIOTEPHOU
TEXHUKH, IPOTPAMMHO-
MH(POPMAIMOHHBIX
CUCTEM,
KOMIBIOTEPHBIX CeTel B
rporecce
KOMMYHHUKAITUH.
H.Bnanetrs meTogamu u
cpelncTBaMu
[OJIy4EHUsI, XPaHEHHUSI,
00paboTKH
MHpOPMAIIIN KaK
BHYTPH OpTaHU3aIIU
TaK 1 T0
MEKBEJOMCTBEHHBIM
KOMMYHUKAIHASIM,
HaBBIKAMH
MCTIONb30BaHUS
KOMIIBIOTEPHOU
TEXHHUKH, IPOTPAMMHO-
MH()OPMAIMOHHBIX
CUCTEM,
KOMIIBIOTEPHBIX CETEH
3.3HaTh METOJIBI U
cpencTBa
OCYIIECTBIICHHS
[TOTyYCHHUSI, XPAHEHUS,
00paboTKH
nHpopManny,
0COOCHHOCTH
HMCTIOTE30BaHUS
o IIpouent
KOMITEIOTEPHOH
MIPaBUJIBHBIX
TEXHHUKH, IPOTPAMMHO- %
otBeToB * 10
MH()OPMAITMOHHBIX GaALIOB
4 OIIK-5 CHCTEM, Tect 1. OC Windows ’
N OKPYTJICHHBIX JIO
KOMITBIOTEPHBIX CEeTel B N
OrKamIIero
rpotecce
0O0JIBIIETO IENIOTOo
KOMMYHUKAIHH.
gucna (10)

Y. YMeTh OCyIIeCTBIATh
oOMeH nHpopManuei B
HYTpPHY OpraHU3alnmy;
oOecrieunBaTh
ME)KBEIOMCTECHHBIE
KOMMYHHKaTHBHBIE
[IPOLIECCHI.

H.Bianeet HaBbIKaMu




Kom‘pom,m,le 3aJaHUA WIH
HHbIC MaTepHaJbl,

Heo0X0AMMbIe JUIST OLIEHKH Omucanue
Iranml o1 Lt ot nokasareJeii u
MHUDOBAHUS . 3HAHUH, YMCHHH, HABBIKOB KpHTepHeB
¢dopmup . Iepeuenn (3yHbI. H (WIK) onbITa
Nt KOMIIETCHIIUH 3.1...3 JesITeTbHOCTH. ONCHIBANITH
e (popmupyembix ( .d...2.n, i KOMIIeTeHIii Ha
(Tema u3 - XapaKTepH3YIOIHUX ITANbI
n/n N KOMIIeTeHIHii V.1...Y.n, (bopMupoBaH PasIHYHBIX ITANAX HX
paboueii . ¢dopmuporanus,
no ®I'OC BO H.1...H ll) KOMIIeTeHIHii B Tipoiecce
IIpOI‘paMMbI oelloce . .~ ONMHCAaHHE IKAJ
0CBOEHHSI 00pa30BaTeILHOI onenmBanns (o 100-
JUCUMILIHHBI) NpPOrpaMMel u "
0aJIIBHOI 1IKaJIe)
(HaumenoBanue
OLIECHOYHOI0 CPEACTBA)
OCYIIECTBIICHUS
KOMMYHUKAIHA KaK
BHYTPH OpraHU3aIUU
TakK U Ha
MEKBEJJOCTBEHHOM
YpOBHE
3.3HaTh 0COOCHHOCTH
oOecTieueHUS
BHYTPHOPTaHU3AIMOHH
ol 1
MEKBEJOMCTBEHHOM
TOKyMCHTAINeH B
chepe TaMOKESHHOTO
nena, ToCyIapCTBEHHBIX
OpraHoB, OpraHU3AINH
U OTJICBHBIX TPaXKIAH
Y.VYMeTh IpUMEHATh
METOJBI U CPENICTBA ITonnocThrO
OCYIIECTBIICHHS BBITIOJTHEHHOE
[0JIy4YEHUs1, XPAaHEHMUS], 3aganue — 10
00paboTKH 0aJIJIOB, YACTHIHO
3. OducHoe P 3ananue 2. [Ipsimoe ’
WHpOpMaIH, BBITIOJTHEHHOE
5 |[mporpamMMHOe OI1K-5 (dopmarupoBanme B MS
0COOCHHOCTH 3a/IaHue — JIOJIS
oOecrieueHue Word.
HCTIOJTb30BaHUS MIPaBUIBHO
KOMITBIOTEPHOU BBITIOJTHEHHBIX
TEXHUKH, IPOrPaMMHO- 3amanuit * 10
MH()OPMALMOHHBIX 6amnos. (10)
CUCTEM,
KOMIIBIOTEPHBIX CETEH B
nporecce
KOMMYHUKAIHH.
H.Biageet HaBbIKaMu
OCYIIECTBIICHHS
KOMMYHUKAIHHA KaK
BHYTPH OpraHUA3aIUU
TakK U Ha
MEXBEJIOCTBEHHOM
YpOBHE
3.3HaTh METOBI ¥
cpencTBa
OCYILIECTBIICHUS ITonHOCTBIO
[TOJTY9ICHUSI, XPAaHESHWSI, BBITIOJTHEHHOE
00paboTKH 3amanue — 10
MH(OPMAaIUH 0aJUIoB, YACTUIHO
(bopmanuu, 3Sananue 3. PaGora ¢ ’
0COOEHHOCTH BEITIOJTHEHHOE
6 OTIK-3 HCIIOJIb30BaHUS COIbIIMM I0KYMEHTOM 3a/IaHue — JIOJIA
N B MS Word.
KOMITbIOTEPHOM MIPaBUIBHO
TEXHUKH, POTPAMMHO- BBITTOJTHEHHBIX
MH(OPMAITMOHHBIX 3amanuit * 10
CUCTEM, 6aymos. (10)

KOMIIBIOTEPHBIX CETEH B

npotecce




n/n

Tanel
¢opmupoBanus
KOMIIETEeHIIH I
(Tema u3
padoueii
NPOrpaMMbI
JUCUMILIHHBI)

Ilepeuenn
(popmupyembix
KOMIIeTeHI U
no ®1rocC BO

(BYHumr:
(3.1...3.n,
Y.1...¥Y.n,
H.1...H.n)

KOHTpOJ’leble 3aJaHudA WIH
HHbIC MaTepHaJbl,
Heo0XoMMBbIe JJIsl OLeHKH
3HAHUH, yMeHH i1, HABBIKOB
M (WJIH) ONbITA
J1eITeJIbHOCTH,
XapPaKTePHU3YIOIIHUX dTAMNbI
¢opmupoBanus
KOMIIeTeHIIMii B mpolecce
0CBOEHHSI 00pa30BaTeILHOI
NporpaMMbl
(HaumenoBanue
OLIECHOYHOI0 CPEACTBA)

Onucanne
nokasareJiei u
KpPUTEpHEB
OleHHBAHMS
KOMIIeTeHIIui Ha
Pa3IMYHBIX ITANaX UX|
¢hopmupoBanus,
onMcaHue mKaJ
ouenuBanus (no 100-
0aJIIBHOI 1IKaJIe)

KOMMYHUKALIHH.
Y.VYMeTh 0CyIEeCTBIATh
oOMeH HHpopManuei B
HYTpPHY OpraHU3aLui;
o0ecrieynBaTh
MEKBEJOMCTCHHBIE
KOMMYHUKaTHBHBIC
[IPOIIECCEHI.

H.Bimagets MmeTogamu u
CpeACTBaMHU
[OTy4eHHsI, XpaHEHUS,
00paboTKH
nH(pOpMaNnHU KaKk
BHYTPHU OpraHU3alnuu
TaK U 10
MEKBEJOMCTBECHHBIM
KOMMYHUKAIMSM,
HaBBIKAMHA
MCTIONIb30BAHMS
KOMITBIOTEPHOU
TEeXHHUKH, TPOTPAMMHO-
nH(pOpMaMOHHBIX
CHCTEM,
KOMIIBIOTEPHBIX CETEH

OIIK-5

3.3HaTh 0COOEHHOCTH
obOecreueHust
BHYTPUOPTaHU3AI[MIOHH
ol 1
MEXKBEJOMCTBEHHOM
TOKyMEHTalueu B
cepe TaMOKESHHOTO
nerna, ToCyIapCTBEHHBIX
OpPTaHOB, OPTaHU3AINU
1 OTACTHHBIX TPaKIaH
Y. YMeTh npuMeHsTh
METOJIBI M CPEJICTBA
OCYIIECTBICHUS
[TOJTYICHUS, XPAaHSHWSI,
00paboTkn
nHpOpMaNny,
0COOCHHOCTH
HCIIOJIb30BaHUS
KOMIBIOTEPHOI
TEXHUKH, IPOTPaMMHO-
MH(POPMAIIMOHHBIX
CUCTEM,
KOMITBIOTEPHBIX CEeTel B
rporecce
KOMMYHHUKAIHH.
H.Bianeet HaBbIKaMu
OCYILECTBIICHHS
KOMMYHHUKAIIUHA KaK

Samanmne 4.
BrinonHeHue pacyeTos,
CO3/IaHHE ANarpamMMm B
MS Excel

[locTpoenue aquarpamm

TTomHocTRIO
BBIIOJIHEHHOE
3amaHne — 8
0aJ1I0B, YAaCTUYHO
BBIITOJTHEHHOE
3aJJaHie — 10JIA
MIPaBUIIBHO
BBINOJIHEHHBIX
3a1aHuil * 8
6amos. (8)




n/n

Tanel
¢opmupoBanus
KOMIIETEeHIIH I
(Tema u3
padoueii
NPOrpaMMbI
JUCUMILIHHBI)

Ilepeuenn
(popmupyembix
KOMIIeTeHI U
no ®1rocC BO

(BYHumr:
(3.1...3.n,
Y.1...¥Y.n,
H.1...H.n)

KOHTpOJ’leble 3aJaHudA WIH
HHbIC MaTepHaJbl,
Heo0XoMMBbIe JJIsl OLeHKH
3HAHUH, yMeHH i1, HABBIKOB
M (WJIH) ONbITA
J1eITeJIbHOCTH,
XapPaKTePHU3YIOIIHUX dTAMNbI
¢opmupoBanus
KOMIIeTeHIIMii B mpolecce
0CBOEHHSI 00pa30BaTeILHOI
NporpaMMbl
(HaumenoBanue
OLIECHOYHOI0 CPEACTBA)

Onucanne
nokasareJiei u
KpPUTEpHEB
OleHHBAHMS
KOMIIeTeHIIui Ha
Pa3IMYHBIX ITANaX UX|
¢hopmupoBanus,
onMcaHue mKaJ
ouenuBanus (no 100-
0aJIIBHOI 1IKaJIe)

BHYTPHU OpraHU3aLuU
TaK 1 Ha
MeKBEJOCTBEHHOM
YpOBHE

OIIK-5

3.3HaTh METOABI U
cpencTBa
OCYILIECTBIICHUS
[OTy4eHHsI, XpaHEHUS,
00paboTKH
WHpOpMAaLH,
0COOCHHOCTH
MCTIONIb30BAHMSA
KOMITBIOTEPHOU
TEXHHKH, TPOTPAMMHO-
nH(pOpMaMOHHBIX
CHCTEM,
KOMIIBIOTEPHBIX CETEH B
rporecce
KOMMYHUKAIIHH.

Y. YMeTh npuMeHsITh
METOJIBI M CPEICTBA
OCYIIECTBIICHUS
[OJTy4eHHsI, XPaHEHUS,
00paboTKH
nHbOpMaLUH,
0COOEHHOCTH
HICTIOJIB30BAHHS
KOMIIBIOTEPHOU
TEXHHUKH, TPOTPAMMHO-
MH()OPMALMOHHBIX
CHCTEM,
KOMITBIOTEPHBIX CETEH B
rporecce
KOMMYHUKALHH.
H.Bnagerr MeTogaMu 1
CpeICcTBaMHU
[TOJTyICHHS, XPAHEHUS,
00paboTkn
MHpOPMAaNN KaK
BHYTPH OpraHU3aluu
TaK ¥ 10
MEKBEIOMCTBEHHBIM
KOMMYHUKAIUM,
HaBBIKAMHA
MCIIOJIb30BAHMS
KOMIBIOTEPHOI
TEeXHHUKH, TPOTPaAMMHO-
MHGOPMATMOHHBIX
CHCTEM,
KOMIIBIOTEPHBIX CETeH

3aganue 4.
BrinonHeHue pacueTos,
CO3/IaHHE JHarpamMmMm B
MS Excel

Co3ganne TadiIuil

TTomHoCTBIO
BBINIOJIHEHHOE
3ajanue — 7
0aJ1I0B, YAaCTUYHO
BBIMTOTHEHHOE
3aJJaHie — 10JIs
MIPaBUIIBHO
BBINOJIHEHHBIX
3amanni * 7
6aios. (7)

OIIK-5

3.3HaTh OCOOEHHOCTH
oOecIieueHus

3amanue 5. O6paboTka
rabymi hopmara

ITomHoCTBIO
BBITNIOJITHEHHOE




KOHTpOJ’leble 3aJaHUA WIH
HHbIC MaTepHaJbl,

Heo0XoauMbIe 1Sl OLeHKH Onucanue
OTansl on /Lt oxt nokasaresei u
MHUDOBAHUS . 3HAHUH, YMCHHH, HABBIKOB KpHTepHeB
¢dopmup . Iepeuenn (3YHLI. H (WIK) onbITa
Nt KOMIIETCHII NN 3.1...3 JIeATeJIbHOCTH OMCHHBAHII
e (popmupyembix ( .d...2.n, i KOMIIeTeHIii Ha
(Tema u3 - XapaKTepH3YIOIHUX ITANbI
11/[[ . KOMIICTCHIINHN Y.l .. .Y.n dopMuEpoBanus PAa3JIMYHBIX ITanax X
paGoueii ? PMHPC dopmupoBanus
no ®I'OC BO H.1...H ll) KOMIIeTeHIHii B Tipoiecce i
IIpOI‘paMMbI oelloce . .~ OIMUCaHHUEe IIKAJ
0CBOEHHSI 00pa30BaTeILHOI 100
AUCHUILTIHHBI) - ouenupanus (1o 100-
0aJIIBHOI 1IKaJIe)
(HaumenoBanue
OLIECHOYHOI0 CPEACTBA)
BHyTpUOpranu3amonH [(«Crucox» B MS Excel 3ananue — 10
ol 1 0aJI0B, YaCTUYHO
MEKBEIOMCTBEHHOM BBITTOJTHEHHOE
TOKyMEHTalueil B 3a7aHuE — JIOJIS
chepe TAMOKCHHOTO MPABUIIBHO
nena, ToCyIapCTBEHHBIX BBITIOJTHEHHBIX
OpraHoB, OpraHU3aLH 3amagui * 10
1 OTACIHHBIX TPaKIaH 6aymos. (10)
V. VYMeTh 0CylecTBITh
oOMeH nHpopManueii B
HYTPH OpTaHU3AIIH;
o0OecreunBaTh
ME)KBEIOMCTCHHBIC
KOMMYHUKATUBHBIE
[IPOIIECCHI.
H.Bnaners meTogamMu u
cpelncTBaMu
[TOTyYCHHS, XPAHECHUS,
00paboTKH
MHpOPMAIIIN KaK
BHYTPH OpTaHU3aIUU
TaK 1 10
MEKBEJOMCTBEHHBIM
KOMMYHHKAIHSIM,
HaBBIKAMHU
HCITOJIb30BaHUS
KOMIIBIOTEPHOU
TEXHHUKH, IPOTPAMMHO-
MH()OPMALMOHHBIX
CUCTEM,
KOMIBIOTEPHBIX CeTel
3.3HaTh OCOOECHHOCTH
o0ecIeueHUs
BHYTPHOPTaHH3AIMOHH
ol 1
MEKBEIOMCTBECHHOM
TOKyMEHTalue B
cthepe TaMOKEHHOTO
zlcelz)nall) rOCy1apCTBEHHBIX Komaectso
0 Fa;-IOB }(I) FIZ.HI/ISa[H/II/I TPaBHIIbHAIX
P » OP otBeToB * 10
1 oTnenbHBIX Tpaxaan |Tect 2. «[TogroToBka
0aJIIoB,
10 OIIK-5 Y. YMeTh OCYIIECTBIATh TEKCTOBBIX JOKYMEHTOB
N . OKPYIJIEHHBIX 0
oOMeH nHpopmanuei B [B Microsoft Word» N
HYTpH OpraHU3allNy; Omwxaidiero
yTpH op ’ 0OJIBIIIErO [IEJIOT0
oOecrieunBaTh
yucna (10)
MEKBEJIOMCTCHHBIC
KOMMYHUKATHBHEIC
[IPOIIECCHI.
H.Bianeet HaBbIKaMu
OCYIIIECTBIICHUS

KOMMYHHUKaIIUHA Kak
BHYTPH OpTaHM3AIUI




n/n

Tanel
¢opmupoBanus
KOMIIETEeHIIH I
(Tema u3
padoueii
NPOrpaMMbI
JUCUMILIHHBI)

Ilepeuenn
(popmupyembix
KOMIIeTeHI U
no ®1rocC BO

(BYHumr:
(3.1...3.n,
Y.1...¥Y.n,
H.1...H.n)

KOHTpOJ’leble 3aJaHudA WIH
HHbIC MaTepHaJbl,
Heo0XoMMBbIe JJIsl OLeHKH
3HAHUH, yMeHH i1, HABBIKOB
M (WJIH) ONbITA
J1eITeJIbHOCTH,
XapPaKTePHU3YIOIIHUX dTAMNbI
¢opmupoBanus
KOMIIeTeHIIMii B mpolecce
0CBOEHHSI 00pa30BaTeILHOI
NporpaMMbl
(HaumenoBanue
OLIECHOYHOI0 CPEACTBA)

Onucanne
nokasareJiei u
KpPUTEpHEB
OleHHBAHMS
KOMIIeTeHIIui Ha
Pa3IMYHBIX ITANaX UX|
¢hopmupoBanus,
onMcaHue mKaJ
ouenuBanus (no 100-
0aJIIBHOI 1IKaJIe)

TaK 1 Ha
MEKBEJOCTBEHHOM
YpOBHE

11

OIIK-5

3.3HaTh METOABI U
cpencTBa
OCYILECTBICHUS
[OJTy4eHHsI, XpaHEHUS,
00paboTKH
WHpOpMAaNH,
0COOCHHOCTH
MCTIONI30BAHMS
KOMITBIOTEPHOU
TEXHHKH, TPOTPAMMHO-
nH(pOpMaMOHHBIX
CHCTEM,
KOMIIBIOTEPHBIX CETEH B
mporiecce
KOMMYHUKALHH.

Y. YMeTh npuMeHsTh
METOJIBI M CPEACTBA
OCYIIECTBIICHUS
[OJTy4eHHsI, XPaHEHUS,
00paboTKH
WHpOpMaIH,
0COOEHHOCTH
HCTIOJIB30BAHUS
KOMIIBIOTEPHOU
TEeXHHUKH, TPOTPAMMHO-
MH()OPMAIMOHHBIX
CHCTEM,
KOMITBIOTEPHBIX CETEH B
rporecce
KOMMYHUKALHH.
H.Binagets MeTogamu u
CpelcTBaMuU
[OJTy4eHHsI, XpaHECHUs,
00paboTkn
MHpOPMANHN KaK
BHYTPH OpraHU3aluu
TaK U 1o
MEXBEIOMCTBEHHBIM
KOMMYHUKAIUM,
HaBBIKAMHA
MCIIOJIb30BAHMS
KOMIBIOTEPHOI
TEeXHHUKH, TPOTPAMMHO-
nH(pOpMaMOHHBIX
CHCTEM,
KOMIIBIOTEPHBIX CETeH

Tect 3. «IIpoBenenue
HPKOHOMUYECKHX
pacueToB B Microsoft
Excel»

KomnuectBo
MIPaBUIBHBIX
orBeToB * 10
0aJos,
OKPYTJICHHBIX 10
OJIMKaMIIIEro
OOJIBIIIETO LIEIOTO
yucina (10)

12

4. I'moOanbHbBIE
cetu DBM

OIIK-5

3.3HaTh 0COOEHHOCTH
oOecIieueHus
BHYTPHOPTaHU3AIMOHH

3amanne 6. OCHOBBI
paboTsl B Internet

TTomHoCTBIO
BBITNIOJITHEHHOE
3aJaHue — 5




Kom‘pom,m,le 3aJaHUA WIH
HHbIC MaTepHaJbl,

Onucanune
JTanbl Heo0X0AHMbIe /TSI OIIEHKH noxazaTeeii
MUDOBAHUS 3HAHUH, yMeHH i1, HABBIKOB KDHTEDHER
¢dopmupo Iepeyenn (3yHbI: o (WJIM) ONbITA purep
KOMIIeTeHIU i 1 JesITeTbHOCTH. OMCHHBAHII
Ne ¢opmupyembIx (3. . .3.“, > KOMIIeTeH il Ha
(Tema u3 - XapaKTepH3YIOIHUX ITANbI
11/[[ . KOMIICTCHIINHN Y.l .. .Y.n dopMuEpoBanus PAa3JIMYHBIX ITanax X
paGoueii ? o ¢dopmupoBanus,
no ®I'OC BO H.1...H ll) KOMIIeTeHIHii B Tipoiecce
NporpamMmmsl I R .| ommcaHHe mIKas
0CBOEHHSI 00pa30BaTeILHOI 100
JUCUMILIHHBI) - ouenuBans (o 100-
0aJIIBHOI 1IKaJIe)
(HaumenoBanue
OLIECHOYHOI0 CPEACTBA)
ol 1 0aJI0B, YaCTUYHO
Me)KBeﬂOMCTBeHHOﬁ BBIIIOJIHCHHOC
J.'[OKyMeHTaHPIefI B 3aJaHuC — O0JIs1
chepe TAMOKECHHOTO MIPaBUJILHO
Z1CJ1a, TOCYAapCTBCHHBIX BBIITOJIHCHHBIX
OpPraHoOB, OpraHU3al U 3amaHuid * 5
1 OTACIHHBIX TPaKIaH 6aoB (5)

Y. VYMeTh 0CylecTBIATh
oOMeH nHpopManueii B
HYTpHY OpraHU3alnm;
oOecrieunBaTh
ME)KBEIOMCTEHHBIC
KOMMYHUKaTHBHBIE
[IPOLIECCHI.

H.Bnagers MeTonamu u
CpeacTBaMHU
[OJTy4eHHsI, XpaHEHUS,
00paboTKH
MHpOpPMALIIN KaK
BHYTPHU OpraHU3alNuN
TaK 1 110
ME>KBEIOMCTBEHHBIM
KOMMYHUKAIUM,
HaBbIKAMU
HCIIOJIb30BAHMS
KOMIIBIOTEPHOU
TEeXHHUKHU, TPOTPAMMHO-
MH()OPMAIMOHHBIX
CHCTEM,
KOMITBIOTEPHBIX ceTel

HToro 100

6.2. IIpoMesKyTOYHBIH KOHTPOJIb (324€T, IK3aMEH)

Pa6oyum yuyeOHBIM IUIAHOM NpeaycMoTpeH 3ader B cemectpe 11.
BOITPOCHI JIJ151 ITIPOBEPKU 3HAHMIA:

1-i1 Bompoc Oumiera (40 GamnoB), Bux Bompoca: Tect/mpoBepka 3HaHuil. Kpurepwuii: Bapuant
tecta BKIodaeT 10 BompocoB. Kaknpiii mpaBUIBHBIN OTBET Ha BOMPOC TECTa OICHUBAETCs B 4
6ama. Mtoro — 1o 40 6amios..

Komnerennusi: OIIK-5 CnocofeH K ocyliecTBJIeHUI0 BHYTPHOPTaHU3ALMOHHBIX M
MesKBeI0MCTBEHHbIX KOMMYHUKAIMIA

3HaHue: 3HaTh METOABl M CPEICTBA OCYLIECTBICHMS IOIYYEHHs, XpaHEHUs, o0paboTKu
uHpOpMalUK, OCOOEHHOCTH  HCIIOJNIB30BAaHUS  KOMIIBIOTEPHOW  TEXHUKH, MPOTPaMMHO-
MH(POPMALMOHHBIX CUCTEM, KOMIIBIOTEPHBIX CETEH B MPOLIECCE KOMMYHUKALIUU.

1. Anpecarus B 31eKTpoHHOM Tabauie. CriocoObl aapecanuu.



. Bunel v Ha3HaueHWe muarpaMM. DJIEMEHTHI TUarpamu.

. Bunel mporpaMmHoro odecnedenus, CACTEMHOE MPOrpaMMHOE 00ecriedeHHeE.

. Onepanuu Moau(HUKAIIY CBOUCTB STYCHUKH.

. Onepauuu penaktupoBanus Tabnuubl. Crenuduueckue onepanuy peJakTHPOBaHUs TaOIUIBL.
. Onpenenenne 3MeKTPOHHON TaOIUIBl. CTPYKTYPHBIE SJIEMEHTHI 3JICKTPOHHOM TaOIHIIBI.

. Opranu3zanusi BEIYMCICHUHN B AJIEKTPOHHOMN Tabnuiie. OyHKIIUH.

. [Touck napopmanuu B Internet.

. CBoiicTBa stueliku. TUIBI TaHHBIX B 3JEKTPOHHBIX Tabnunax. OcoOEHHOCTH BBOJIA PA3IMYHBIX
THUIIOB JIaHHBIX.

10. TexHOOTHS TOCTPOCHUS JUATPAMM.

11. daiinosas cuctema Windows: paboTa ¢ mankamu, ¢aiiamu.

12. ®opmarupoBaHue TaOIHIIBL. YTIPABICHUE 3HAYCHUEM STUYCHKH C TTOMOIIBIO (hOPMATOB.

13. [Iporpammuoe obecnieueHue paboThl ¢ TabIUIIaMU.

3nanue: 3HaTh OCOOEHHOCTH OOECIeueHUs BHYTPUOPTaHU3AlMOHHOW W MEKBEJOMCTBEHHOMN
JNOKYMEHTale B cdepe TaMOKEHHOTO JieNia, TOCYJapCTBEHHBIX OPraHOB, OPTraHU3aIH H
OTJICbHBIX TPAXKIAH

14. Ilponiecc BBOJa TEKCTA.

15. PaboTa ¢ raBHBIM IOKYMEHTOM.

16. IlocnenoBaTebHOCT CO3JaHHUS JTOKyMEHTa CIusHUSA. PaboTa ¢ OCHOBHBIM JIOKYMEHTOM.
Pabora ¢ HICTOYHUKOM JaHHBIX.

17. IIporpammHuoe obecredeHue moArOTOBKY TEKCTOBBIX JIOKYMEHTOB.

18. OcHOBHBIE 27IEMEHTHI JOKYMEHTA: Ha3HaueHus, ocobenHoctu. [locnenoBareabHOCTh IAroB
IIPU CO3JaHUH IOKYMEHTA.

19. Onpenenenue OONBIIOTO TOKYMEHTA.

20. OnpenenexHue TIaBHOTO TOKYMEHTA.

21. Onpenenenue popmatupoBanus Tekcra. CriocoObl hopMaTUPOBaHUS TEKCTA.

22. Onpenenenue mabdnoHa. CrnocoObl co3/laHus JOKYMEHTa Ha OCHOBE I1a0JIoHa.

23. I'nobanbHas ceth Internet. OCHOBHBIE CEPBUCHI.

24. InctpymeHTapuil paboThl ¢ O0IBIIUM JOKYMEHTOM.

25. ndopMaiimoHHbIe TEXHOJIOTUU: OINpeIeeHIe, KiacCU(pUKaIlis, COCTaB.

O 00 1 N K~ W

THUITOBBIE 3AJIAHHWS J1J151 IIPOBEPKM YMEHUI:

2-i1 Bonpoc Owminera (30 GamnoB), BuA Bompoca: 3amanue Ha ymeHnue. Kpurepwmii: Co3nanue
TaOIMIBI, COOTBETCTBYIOIIEH 3amaHuto, — 10 10 0amioB, MpaBUILHOE BHITIOJIHEHHE KaXIOTO
MyHKTa 3a1anus 10 10 6anioB, mpaBUIIbHOE MOCTPOEHUE TuarpaMMbl — 10 10 6amios..

Kommnerennusi: OIIK-5 Cnocofen K ocyuiecTBJIeHHI0 BHYTPHOPTaHU3ALMOHHBIX M
MEKBeJOMCTBEHHbIX KOMMYHHM KA

YMenne: YMeTh OCYIIECTBIISITh OOMEH WH(pOpMmaiueid B HYTPHU OpraHU3aIMH; 00eCrednBaTh
MEXKXBEIOMCTEHHBIE KOMMYHUKATUBHBIE IPOLIECCHI.

3anmaua Ne 1. TToctpouts Tabmuiyy B MS Excel u nmponsBectu B Hell BHIYHMCIICHUS, ONIpeIeTIeHHbIE
3a/laHueEM

YMenue: YMeTb NpPUMEHSATh METOJbl M CPEICTBAa OCYILECTBICHHS MOJyYEHUs, XPAHEHUS,
00paboTku nH(pOopMaIUK, 0COOEHHOCTH MCIIOIB30BaHU KOMIIBIOTEPHON TEXHUKHU, IPOTPAMMHO-
MH(OPMALIMOHHBIX CUCTEM, KOMITBIOTEPHBIX CETEH B MPOLIECCE KOMMYHUKALIUH.

3agaua Ne 2. Co3nath Tabnuily 3a1aHHOM CTPYKTYphl. BBectu B Tabnuily He MeHee 15 3ammceit.
BbIIOTHUTE 351€eMEHTHI 3aaHusI 10 00pa0OTKE TaHHBIX JJIs OCIEAYIOUIEro aHaIu3a

TUITOBBIE 3ATAHUA IUTA I[TPOBEPKU HABBIKOB:

3-it Bonpoc Ounera (30 GayioB), BuA Bompoca: 3anaHue Ha HaBblkd. Kpurepuii: [lonHora
oxBaTa TeMbl — J10 10 6ayTI0B, BHITIOJHEHNE IMTYHKTOB 00pabOTKH TekcTa — 70 20 6aios..



Kommnerennusi: OIIK-5 ChnocofeH K oOCylIeCTBJICHHI0 BHYTPHOPTaHU3AaLMOHHBIX M
MeKBeJOMCTBEHHbBIX KOMMYHH KLU

Hassik: Biageer HaBbIKaMH OCYIECTBIICHHsS] KOMMYHMKAILMKA KaK BHYTPH OPTaHU3aLUU TaK U HA
MEXBEJJOCTBEHHOM YPOBHE

3amanme Ne 1. Co3mate W oTdopMaTUpoOBaTh TEKCT IO TEME M C IapamMeTpamu,
COOTBETCTBYIOLIMMH BapHAHTY 3aJaHUs

Hagrik: Bnamets MeTo1aMu ¥ CpeCTBAMU MOJIYICHHUS, XpaHEHUS, 00pab0oTKH MH(DOPMALINN KaK
BHYTPU OpraHu3allud Tak U 10 ME)XBEJJOMCTBEHHBIM ~KOMMYHUKAIUSIM, HaBbIKAMHU
UCTIOJIb30BaHUSI ~ KOMIBIOTEPHOM  TEXHUKH,  HNPOrPaMMHO-WH(GOPMAIMOHHBIX  CHUCTEM,
KOMIIbIOTEPHBIX CeTeH

3ananue Ne 2. Oprann3oBaTh 00paboTKy 06a3bl JaHHBIX YKa3aHHBIM HHCTPYMEHTOM

OBPA3EIL] BUJIETA

MI/IHI/ICTepCTBO HAYKH U BBICHICTO 06p330BaHI/I$[

RA Hanpasnenue - 38.05.02 TamoxeHHOe n1€710
Poccuiickoit ®enepanuun

denepanbHOE FOCYIapCTBEHHOE GI0KETHO® Ipoduis - TamoxenHoe 1e10
00pa3oBaTebHOE YUPEKICHHE Kadenpa maTemMaTHYeCKUX METOIOB U
. BLICILICTO 00pasoBaHI .. IIU(POBBIX TEXHOJIOTUHN
«BAUKAJIBCKHUU I'OCYJIAPCTBEHHBIN
VHUBEPCHTET Hucnumivza - MapopMannoHHbie
(PI'BOY BO «BI'Y») TCXHOJIOT'HH

BUJIET Ne 1

1. Tect (40 GamoB).

2. Co3natp Tabnuily 3aJJaHHOU CTPYKTYphl. BBecTu B Tabuuily He MeHee 15 3amuceit.
BBINOTHUTE 2JIeMEHTHI 3aJjaHus 110 00paboTKe JaHHBIX IS TTocleaytomiero ananusa (30
0asoB).

3. Coznath u oTHOpMaTHPOBATH TEKCT MO TEME U C MMapaMeTPaMH, COOTBETCTBYIOIIUMU
BapuaHTy 3ajanus (30 6anios).

CocraBurenp IL.T". Copokuna

3aBenyronuit kageapou A.B. Ponnonos

7. IlepeyeHb OCHOBHOI M 1ONIOJHUTEJIBLHOM y4eOHOM JUTEPATyPbl, HEO0X0AMMOM A5
OCBOCHMS IMCHUIIMHBI (MOXYJIs1)

a) OCHOBHasl JIMTeparypa:

1. Tlonskos B. I1. UudopmaTrka myisi SKOHOMUCTOB. yueO. miisi 6akansaBpoB. AOMYIIHO M-Bom
oOpaszoBanus u Hayku P®/ nox pen. B. I1. [TonsikoBa.- M.: FOpaiit, 2013.-524 c.

2. Kocapes B. I1., ITonsikoB B. I1. Uadopmaruka 11 5KoOHOMHUCTOB. [IpakTikyMm. yued. mocodue
11st 6akanmaBpoB. gomyiieHo M-BoM oOpaszoBanus u Haku P®/ mox pen. B. I1. Tlonskosa, B. II.
Kocapesa.- M.: FOpaiit, 2013.-343 c.

3. UHdopmanoHHBIE CHCTEMBI M TEXHOJIOTUM B SKOHOMHUKE M YIpPaBJICHUU. TEXHUYECKOE U
oporpaMMHoe obecneueHue [DIeKTpOoHHbIN pecype] : yueOHoe nocobue / E.B. Akumona [u ap.].
— DJEeKTpOH. TeKCToBble AaHHble. — CaparoB: BysoBckoe oOpazoBanue, 2016. — 190 ¢. —
2227-8397. — Pexum nocryna: http://www.iprbookshop.ru/47673.html

0) 10MOJTHUTEJIbHAS JIUTEpaTypa:
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1. MHTEepHET-TEXHOJIOTUH B SKOHOMHKE 3HAHUU. yueOd. mocodue it By30B. pek. YMO By30B
Poccuu o o6pazoBanuto/ H. M. A6aukees [u np.].- M.: UHOPA-M, 2010.-448 c.

2. PymsuneBa E. JI., Cmocaps B. B., TI'arapuna JI. I'. MHpOpManuoHHBIE TEXHOJIOTHH.
nonyieHo M-Bom oOpaszoBanus P®. yueb. mocobue mis cpea. mpod. obpazoBanms/ E. JI.
Pymsnuesa, B. B. Cimtocaps.- M.: THOPA-M, 2007.-255 c.

3. Benepuukona T. U., Ilemkosa O. B. b opmarimoHHbIe TEXHOJOTHH W ITPOTPAMMUPOBAHUE.
METOJ. YKa3aHHs IO BBINOJHEHHIO KypcoBoi paborel it coen. 080801 Ilpuknamnas
nHpopmatuka B 3koHomuke/ coct. T. WM. Benepaukosa, O. B. Ilemkora.- Upkyrck: U3m-Bo
BI'YDII, 2008.-15 c.

4. I'onosuneiHa M.B. MHbOpMaIlMOHHBIE TEXHOJIOIHMH B DKOHOMMKE [DJIEKTpOHHBIA pecypc] /
M.B. T'onoBuupiHA. — DJIEKTPOH. TEKCTOBBLIE jgaHHbIe. — M. : VHTepHET-YHHUBEPCUTET
Hnadopmarmonnsix Texnosormt (MHTYUWT), 2016. — 589 c. — 2227-8397. — Pexum
npocryna: http:// www.iprbookshop.ru/52152.html

5. XypaBaesa M.M. AHuManmsi B peKpealliy U TYPUCTCKOW ACITEIbHOCTH [DJIEKTPOHHBIN
pecypc]: kypc nekumii/ M.M. JKypaBieBa— DJIEKTpPOH. TEKCTOBBIE JaHHBIC.— MpPKyTCK:
Hpkyrckuii puanan PoccHiCKOro rocyaapcTBEHHOIO YHHUBEPCHUTETA (DM3MYECKON KVJIBTYDHI,
CIIOpTa, MOJIOJIEKU 5| TYpU3Ma, 2011.— 159 C.— Pexxnum JIOCTYIIA:
http://www.iprbookshop.ru/15682.html.— DB5C «IPRbooks»

6. UndopManronneie TeXHOIOruu [DiekTpoHHbIid pecype] : yueonuk / FO.1O. I'pomos [u jp.].
— DJIeKTPOH. TEKCTOBbIE gaHHble. — TamO0B: TaMOOBCKHI IrOCYIapCTBEHHBIA TEXHHYECKHUI
yausepcurer, ObC ACB, 2015. — 260 c. — 978-5-8265-1428-3. — PexuM Jjiocryia:
http://www.iprbookshop.ru/63852.html

7. ITaxomoBa H.A. MudopManroHHbIE TEXHOJOTHH B MEHEMHKMEHTE [DIEKTPOHHEINA pecype] :
yueOHO-MeToanueckoe mocobue / H.A. TTaxoMoBa. — DJIEKTPOH. TEKCTOBbIE HAHHBIE. —
CaparoB: Al Ilu Dp Memma, 2018. — 93 c. — 978-5-4486-0033-3. — Pexum AocTyma:
http://www.iprbookshop.ru/70765.html

8. Ilepeuens pecypcoB HHGPOPMANMOHHO-TEJEKOMMYHUKAIMOHHOI ceTn «MHTepHETY,
HEO00XOIMMBIX VISl OCBOCHHUS AMCUMILIMHBI (MOAYJIA), BKJIOYasA NPodecCHOHATbHBIC 0a3bl
JAAHHBIX M1 HHPOPMALMOHHO-CIIPABOYHbIE CHCTEMBI

JUiss OCBOGHMS JUCHMILIMHBI OO0ydYaromemMycss HEOOXOAWMBI CIEeIyIOIUue pPecypchl
MH(}OPMaLlMOHHO-TEIEKOMMYHUKAIIMOHHOM ceTn «HTepHEeT»:
— Caiir baiikanbckoro rocy1apcTBEHHOIO YHUBEpPCUTETa, ajpec noctyma: http://bgu.ru/, noctyn
KpYTJIOCYTOYHbIN HEOIpaHWYEHHbIN U3 110001 Touku MHTepHET
— Hayunas snektponnas Oubmmoreka eLIBRARY.RU, anmpec nocryma: http://elibrary.ru/.
JOCTYIl K POCCHHCKHM JKypHajlaM, HaXOISIIMMCS TIOJHOCTBIO WJIM YaCTHYHO B OTKPBITOM
JIOCTYTIE TP YCIIOBUM PETUCTPALUU
— Tlopran "UHdopmanmoOHHO-KOMMYHHKAIIMOHHbIE TEXHOJOTMHM B oOpa3oBaHuH", aapec
noctyna: http://www.ict.edu.ru/lib/. moctyn HeorpaHHUEHHBII
— CaifT st co3aHust Mpe3eHTalni, aapec 1ocTymna: http://prezi.com. 7ocTyn HeOTpaHUYEHHBIN
— DnexTponHO-OnMbMMoTeuHas cucremMa [PRbooks, anpec gocryma: https://www.iprbookshop.ru.
JIOCTYII HEOTPaHWYEHHBIN

9. MeToauveckne yKa3aHus AJs 00yYAOLIUXCS 110 OCBOCHHUIO JUCHUIIMHBI (MOAYJIs1)

N3y4arh AMCUMIUIUHY PEKOMEHIYETCS B COOTBETCTBUU C TOM MOCIEA0BATEIbHOCTHIO,
KOoTOpass o0o3HaueHa B €€ coJepXaHWW. J[Is yCHemIHOro OCBOEHMS Kypca oOydaroIuecs
JOJIKHBI UMETH IepBOHauanbHble 3HaHus B o0nactu Undopmaruku u UKT cpenneit mkomsl.

Ha nexkumsix npernopaBatenb 03BYYMBAET TEMY, 3HAKOMUT C IEPEUYHEM JINTEPATYPHI 110
TeMe, OOOCHOBBIBAET MECTO M DPOJIb 3TOW TeMbl B JAaHHOM JUCLUIUIMHE, PAcKphIBaeT ee
NpaKkTUYecKoe 3HaueHue. B Xoje JeKkuuid CTyAeHTy HEeOOXOAMMO BECTH KOHCIIEKT, (pUKCHPYS
OCHOBHBIE ITOHATHS U POOJIEMHBIE BOIIPOCHI.
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[IpakTuyeckne (CEMHHAPCKHE) 3aHATHUS MO CBOEMY COAEP)KAHUIO CBS3aHBI C TEMATUKOH
JICKIMOHHBIX 3aHATUH. HaunHaTh MOATOTOBKY K 3aHATHIO 11€JIECO00Pa3HO ¢ KOHCIEKTA JIEKLIUH.
3amanue Ha TPAKTHYECKOE (CEMUHAPCKOE) 3aHATHE COOOINAaeTCss OOYyJarommMMcs 10 €ro
npoBeneHus. Ha cemuHape mpernogaBarenb OpraHu3yeT OOCYXAEHHE HTOW TEMbl, BBICTYyMAas B
Ka4yecTBE OpraHu3aTopa, KOHCYJIbTaHTA M HKCHEpTa Y4eOHO-TIO3HABATEIBHOW ESTEIbHOCTH
o0ydJaromerocs.

N3ydyenne quCHUIUIMHBI (MOJIYJIsl) BKIFOYACT CAMOCTOSATEIbHYIO paboTy 00ydaromerocs.

OCHOBHBIMU BHJIaMU CaMOCTOSITEILHON pabOThI CTYACHTOB C y4acTHEM IIpenoaaBareneit
SIBIISTFOTCSL:

* TEKYIIHE KOHCYJIbTAIUU;

* KOJUIOKBHYM Kak (popMa KOHTPOJIS OCBOCHHUS TEOPETUUECKOTO CO/ICPIKAHUS TUCIIUILIIHH:
(B yachl KOHCYNBTAIUH, IPEAYCMOTPEHHBIE YYEOHBIM TLIAHOM);

* IpreM M pa300p JOMAIIHUX 3aJaHHUi (B Yachl MPAKTHYECKUX 3aHATHH);

* IPUEM H 3aIllUTa JJA0OPATOPHBIX paboT (BO BpeMs MPOBEACHUS 3aHITHIA);

* BBITIOJTHEHHE KYPCOBBIX padOT B paMKax AMCUUIUINH (PYKOBOJICTBO, KOHCYJIBTUPOBAHHE
U 3al1Ta KypCOBBIX pabOT B Yachl, MPEIyCMOTPEHHbIE YIEOHBIM IJIAHOM) U JIP.

OCHOBHBIMU BUJIaMU CaMOCTOSITEILHOM pabOTHI CTY/IEHTOB 0€3 y4acTHsl IpernoiaBareien
SBIISIOTCS:

* (hopMupoBaHKE U YCBOCHUE COACP)KaHUS KOHCIIEKTA JICKIIUI Ha 6a3e peKOMEH/I0BaHHOM
JIEKTOpPOM Yy4eOHOHN nuTeparypbl, BKItouyas WHGOPMalMOHHBIE 00pa30BaTENbHBIE PECYPCHI
(27EKTpOHHBIE YUEOHUKH, 3JIEKTPOHHbIE OMOIMOTEKH U Ip.);

* CaMOCTOSITENIbHOE H3yYEHUE OTIENbHBIX TEM WJIM BOMPOCOB IO Yy4YeOHUKAM WIU
y4eOHBIM TTOCOOUSIM;

* HanucaHue pedepaTos, JOKIAIOB;

* IOATOTOBKA K CEMMHApaM U JabopaTOpHbIM paboTaM;

* BBINIOJTHEHUE JOMAITHUX 3aJaHUl B BUJE PEIICHUS OTICNbHBIX 3a/ad, MPOBEICHUS
THUIIOBBIX PAacyeTOB, pPaCUYETHO-KOMIBIOTEPHBIX W WHAMBHIYAIbHBIX pPa0OT IO OTIEIbHBIM
paszzenam cojiep>KaHusl AUCIUILINH U Jp.

10. Hepeqeﬂb HH(l)OpMaIIHOHHl)IX TeXHO.]'IOl“]/Iﬁ, HCII0Jb3YEMBIX IIPHA OCYINECTBJICHUU
00pa3oBaTeILHOIO MPoUEcca MO0 AMCHHUILINHE (MO1YJII0), BKJIKYAS NepeYeHb
IpOorpaMMHoOro odecrneueHus
B yueOHOM mporecce UCONb3yeTcs Cleayolee MporpaMMHOe 00ecieueHue:
— Adobe Acrobat Reader_11,
— MS Office,
—7-Zip,
— OpenOffice.org,
—WinDjView,
— Notepad++,

11. Onucanue MaTepuaAJIbHO-TEXHNYECKOM 0a3bl, HE00OX0IMMOM IJIl OCYLIeCTBJICHUSA
00pa30BaTeJbLHOI0 NMPoLecca Mo AMCHUIINHE (MOYJII0):

B ydeGHOM mpoliecce UCTONb3yeTcs ciaeaytomiee 000pyI0BaHKE:
— [TomenieHus AJ1 cCaMOCTOSATEILHON pabOThI, OCHAIIIEHHBIE KOMITBIOTEPHON TEXHUKOH C
BO3MOXKHOCTBIO TIOJIKITFOUeHHS K ceTH "MHTepHeT" n o0ecrieueHrneM J0CTyIa B AIEKTPOHHYIO
nH(pOpMaIMOHHO-00Pa30BaTEIBHYIO CPEY BY3a,
— YueOHble ayTUTOPUU TS TIPOBEACHHUS: 3aHATHI JIEKIIMOHHOTO THIIA, 3aHATUNA CEMUHAPCKOTO
THUIIA, TPAKTUYECKHUX 3aHITHH, BBIMOJHEHUS KYPCOBBIX PabOT, TPYMITOBBIX M MHANBUYaTbHBIX
KOHCYJIbTAIIMH, TEKYILIETO KOHTPOJIS U MPOMEXYTOYHOM aTTecTally, YKOMILJIEKTOBAHHbBIE
CIIEIUATTU3UPOBAHHON MEOEITbIO U TEXHUYECKUMHU CPEICTBAaMU OOYyUCHHUS,



— MynbTUMEIMIHBIN KJ1acc,
— KomnproTepHsiii kitace,
— JIaGopaTopust THbOpMaIMOHHBIX TEXHOIOTHH B MPo(ecCHOHAIBHOMN NeSTeThHOCTH



